ISTHYT AS feoaiorT

OFFICIAL LANGUAGE STANDARD NOTINGS

According to rules
Acknowledgement is awaited
Acknowledgement receipt

Action may be taken as proposed
Action has not yet been initiated
Administrative approval may be
obtained

After adequate Consideration

After consultation with.......

Agenda is sent herewith

Agreed to

A list is placed below

A revised draft memorandum is put
up as desired by............

A short history of the case under
consideration is given on pp -- ante.
A summary of the case is placed below
Application may be rejected
Approval may be accorded

Approval may be obtained

Approved

Approved as proposed

All concern should note

As above

As already pointed out
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As amended

As decided

As directed

As modified

As proposed

As recommended

As far as possible

As mentioned above

As per standard distribution list
As required under the rules
At source

Attention is invited to
Attested true copy

Await reply

Budget provision exists

Bills for signature please

Bill may be passed for payment
Bring into notice
Brief note is placed below

Brought forward (b/f)

Call for the file
Carry forward
Carry out

Carry over

Cases for disposal

Cases under investigation
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g7 fAffa, o & aegaEr |
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T HEnfea |
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et & ada TwmdiEe |
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Case has been closed

Charge handed over

Checked and found correct

Check and give remark

CMD may please see for approval
Come into force

Contract may be terminated

Copy enclosed for ready reference
Copy forwarded for information /

necessary action

Decision is awaited

Delay is regretted

Delegation of financial powers
Demi-official (D.O)

Departmental action is in progress
Dispose of

Discrepancy may be reconciled
Do the needful

Draft as amended is put up

Draft as directed by........ Is submitted for

approval

Draft has been amended accordingly

Draft for approval

Draft reply is put up for approval
Duly filled in

Duly sanctioned

Duly complied
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Early orders are solicited
Eligible candidate
Examination of the case
Ex-parte judgment

Extension of leave

Facilities are not available
Fair copy

Follow up action

Follow up action should be taken soon
For action

For advice

For approval

For comments

For concurrence, please
For consideration

For disposal

For early compliance
For further action

For information only
For necessary action
For perusal

For ready reference
For record

For remarks

For signature

For verification

Forwarded

Mg FmeRr &= F AT FL
gy 3FAEaR |
HAHS & S |
ety Aot |

el G |

gfaend sueey 7dt & |
Faem uid |

Hegaelt srears |
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Fas & AT |
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Forwarding letter
Free of charge
Fresh receipt
Fringe benefit
From pre-page

Funds not available

Give top priority to this work

Grant of special pay

Half-yearly return

Hard and fast rule

I/'We agree with ‘A’ above

| agree

| agree as a very special case

| am not able to agree

| am not in favour of this proposal
| do not fully agree

| do not consider proper

| do not feel it necessary

| do not find any justification

| do not find any reason

| do not see any reason to intervene in

fully agree with the above note

have satisfied myself
| have gone through the case carefully

| have discussed the matter with.......

HAWOT T |

e |

S 3Tadr |

el BeTemH, adeliol RBeaem |
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e 3geel F6T & |
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| have decided o vl v ogE g

| have my own doubts . AT HE B

In accordance with . @ 3ER |

In addition to . &% HfafE |

| am directed to state that D A UE YOd o # B g e
In due course D I9T AT |

| am to say . ¥ TE FAT & |

In acknowledging receipt of...... S #r gradr AT g |

In camera . dG HHL A |

In compliance with D o HeATeE H

In fact : dFad H, 9Fd: |

In force D ©E] "ded |

In lieu of . hEgd H |

In lump sum . UHHRT, U a1 H |

In practice . EHEER H |

In principle . Toerdae:, dgifas 59 7

In public interest = COrG e

In partial modification of T IR RS A §U
In spite of A K

In supersession of . @ HiOwH FI g |

In the light of D AR # @ g |

In the order of seniority . aissdr wH H |

In this behalf ;3@ HaEY A, 2§ @9y #, g+ @ |
In time D AT W, AT 9 |

In view of . @ g ¥ &Ed gU |

| shall be obliged  H R @15 |

Is self-explanatory ;. Tad TOsE § |

Issue today . 3TST B S @Y

It has been revealed © g qar ger g F



Justification for the proposal

Keep in abeyance
Keep pending
Keep with the file
Kindly acknowledge
Kindly look into it
Kindly reply

Last pay certificate (L.P.G)
Lay before

Lay down

Leave not due

Leave of absence

Leave on medical ground
Letter of allotment

Letter of authority

Letter of credit

Letter of guarantee

Letter of intent

Liable of disciplinary action
Lower age limit

Lowest price

Matter has already been considered

May be considered

gEara &1 AR |

R @ a@ne |
dfad @r S |
Frser H If@T |
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¥fas do= w0 |
THE @, GTHA TGeTT|

3-94]

Hepamafers Farg A1 S Wl ¢ |
et - |

SFTan He 4|

HiHAe 9X gge g faar fRar s g § |
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............... may be informed accordingly
May be passed for payment
May be permitted

May please see for information
May be sanctioned

May please see

May please see for approval
May please see before issue
May kindly accord sanction
Medical certificate of fithess
Medical certificate of sickness
Memorandum of association
Memorandum of understanding
Mentioned above

Monthly arrears statement
Monthly progress report

Most urgent

Necessary correction may be carried out

Necessary report is still awaited
Needful done

Needful has been done

Needs no comments

No further action is called for
No action is necessary

No need to send a reply

Noted please

Notes and orders at pages....... may be
seen in this connection

Nominal penalty

Non-availability certificate

FravEs fg T o
Foferg fare aeh ofr whf@a §
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Non-cognizable offence
Non-compliance

No objection certificate

On account of
On behalf of

On compassionate grounds

On deputation

On due date

On duty

On hire-purchase basis
Ok

On medical ground
On merit

On probation

On special duty

On temporary basis
Order may be issued
Out of date

Out of order

Out of stock

Out of turn

Out of turn allotment
Outstanding cases
Out today

Outward journey

Overall position

Paid annual leave

Paper for disposal
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Paper have been amalgamated . ST - 99 e B A §

Parliamentary affairs . HEER T |

Parliamentary committee . waaT wfafa |

Part time employment . 3T ASEIR |

Passed for payment ;. ITde & faw gre &R
Payable to bearer ;. dIgeh &I &, YR$ H T |

Pay self . FEI ST |

Pending confirmation 1 giee g de |

Per bearer :  dIge gaill, dlgdh & gl
Performance test ;. fAegrEe gdveor |

Periodical stock taking . HafOs Arel gsdrd |

Personal hearing ;. AEId goAdTs |

Petty contingent voucher . Gl HIhEhA eaq a3l |
Permitted ;AT &Y S |

Placed at the disposal of : ol Hiar I, & gers R e |
Placed under suspension . faafaa |

Please acknowledge receipt . UAT 9idar #a |

Please advise ;AT JiEd &Y/ TAE ©

Please attend to this personally . T A |

Please attend to this on priority o 30 " A € |

Please await reply © 3cat T w1

Please check and put up ;ST e TEA HY |

Please comply D PUAT HedTed=T F

Please comply before due date . Ul T 9HT d ggel @ el fhRar e |
Please confirm D HEAT gise Y|

Please discuss . gt fifee |

Please discuss with papers . eTel-TEl & wry ==l fifev)
Please examine D HEAT S FE |

Please expedite : F9ar w A Y

Please inform all concerned o ol mefd saiFqd & giag w1
Please initiate action accordingly . TEHER IS HREH HY |

Please intimate action taken ;@ g warg B gaen &



Please Issue as amended
Please Issue reply accordingly
Please note and return

Please note carefully

Please note for future guidance

Please not for strict compliance

Please put up comparative statement

Please put up draft reply

Please put up self contained note

Please see my remarks in the margin

Please see overleaf

Please see preceding notes
Please sign in Hindi
Please speak

Please put up precedent
Please treat as most urgent
Proposal is in order
Promotion by selection
Promotion by seniority
Pro-rata rate of pension
Put up

Put up for approval

Put up for perusal please
Put up for verification

Put up for orders please

Question does not arise

Reference is invited to

Referred to above
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Relaxation of rules

Relevant orders are flagged

Re-look

Required information is furnished herewith
Reply should be issued today

Report for duty

Retrospective effect cannot be given to

this order

Sanctioned

Sanction is hereby accorded
Sanctioned, if due
Sanctioned as proposed
Satisfactory

Seen and returned

Seen, thanks

Seen and spoken

Self contained note

Self explanatory

Should be given top priority
Sincerely yours

Speak please

Speak on phone

Status please

Subject to approval
Submitted for information
Submitted for perusal
Submitted with reference to Secretary’s

note above
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Taking over charge © A AT FET |

Take no action . IS Fae | i S|

Target » oET |

Technically accepted : Tehellehl a9 & |

The case is resubmitted as directed on . Tod gso W Ru v @Ry & 3Er Aar i
prepage § g¥qd fohar S §

The proposal is self-explanatory . UEdIE HUe HIT H OTOsE g

The proposal is quite in order ;. °E WEAE fAegd AaaEge (@19F) g
The p.u.c. has not been acknowledged : Taamnde o7 $r wita goar a8 & 75§
The receipt of the letter has been : AT A G AT AR/ T AT & TS
acknowledged I

The F.R. may please be seen for ;A HEad g & v dw o |
information

The required papers are placed below . HOTET FETST AT W T g

This is to certify . wEfora foRar Sar B

This is to inform e & ST g

This may please be approved D PUAT W AT Thar s |

This may please be acknowledged . HUAT FHEH 9rEar & |

This may please be treated as urgent © FYAT 3 9T dehlel FEATE H |

Till further orders : 33Tl 3 Bl I |

To comply with : 3fe]Telel shiedl, Hlelel el |

To initiate action . FNars 3R HET |

To the point  TAvEESd, gaea, e |

Uncalled for D 3ATgd, AT, A |

Under consideration . TEEmrEhe |

Under intimation to this office 39 wdeT @ giud s gC |

Under mentioned . EefarEa |

Under suspension . AeaarE |



Up-to-date
Urgent
Urgently required

Valedictory address
Verification of service
Verified and found correct

Vide letter to.............

We are not concerned with
We have no remark to offer
What delays

Whichever is earlier

Widow’s pension

With a view to

With compliments from

With concurrence of

With due regard to

With effect from------
Withholding of increment
With immediate effect
Without any further reference
Without assigning any reason
Without delay

Without fail

Without prejudice

With reference to--
With regard to

With respect to

With retrospective effect
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Year ending........

Yearly clearance

You are hereby authorized to

You are hereby informed that

You may kindly report for duty on

You may take necessary action

Your reply should reach this office by -
at the latest

Yours faithfully

Yours sincerely

Yours truly
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